
June 13 & 14, 2024 

By Appointment Only 

PLEASE BE PROMPT FOR YOUR APPOINTMENT.   

Late arrival may result in being seen at a later time slot  

or not receiving service altogether.  

Please check-in at the Appointment Check-In Area.   

You will need full name and email address used for making the appointment.  

What to Bring to Your Appointment 

1. Completed passport application for each applicant. Forms can be filled out and printed from  

https://travel.state.gov/content/travel/en/passports/how-apply/forms.html 

2. Proof of U.S. citizenship 

https://travel.state.gov/content/travel/en/passports/how-apply/citizenship-evidence.html  

3. Photo Identification and clear, single-sided copy of the front and back of the ID 

https://travel.state.gov/content/travel/en/passports/how-apply/identification.html 

4. Passport Photos  

https://travel.state.gov/content/travel/en/passports/how-apply/photos.html 

5. For Minors Under 16 – Personal appearance of the Minor and Parental Consent required.   

 https://travel.state.gov/content/travel/en/passports/need-passport/under-16.html 

6. Minors Aged 16 and 17 must appear in person.   

 https://travel.state.gov/content/travel/en/passports/need-passport/16-17.html 

7. Passport application fees. Checks, Bank Drafts, or Money Orders accepted, payable to U.S. 

Department of State. Please check attached flyer and fee chart. NO CASH or Credit 

Cards will be accepted at the event. 

 

To Cancel Your Appointment 
If you no longer need your appointment, please cancel it so it can be used by another customer.  It can only be cancelled by  
following these steps.  
1. Using the confirmation email you received, click on “Reply.” 
2. In the “Subject” field, please type “Cancel Appointment.” 
3. Press Send on your email message. 
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